Manual Pengisian New Site Master

Langkah-Langkah Req New Site Plant sbb:

1. Download File Template Site Master dibawah ini :

https://docs.google.com/spreadsheets/d/1QCXNMEB-

t00ilyrWslu38yKsqS6ZQZFe/edit#9id=1332903140

2. Lalu isi Form Template Site Master. Adapun cara pengisian form templatenya sbb:
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® Company : Isi Nama PT. Untuk pengisian bisa di cek di sheet company (1.1)

Site Code : Masukkan Kode Site

® Site Name : Masukkan Nama Gudang/Toko/Nama Exhibition
® Alamat : Masukkan Alamat Gudang/Toko/Pameran
® Kode POS : Masukkan Kode POS Gudang/Toko/Pameran

® City : Masukkan Kota gudang/Toko/Pameran

®* Telephone : Masukkan No Telp Gudang Hub/DC/Toko/Pic Pameran dan sifatnya optional
® Email : Masukkan Email Gudang Hub/DC/Toko/Pic Pameran dan sifatnya optional
® Assortment : Masukkan Assortment. Utk assortment bisa di cek di sheet Assortment(9.1)

3. Team pic master data yang berhak open ticketing untuk req new site. Berikut ini link pic

master data site plant sbb:


https://docs.google.com/spreadsheets/d/1QCXNmEB-t00i1yrWsIu38yKsqS6ZQZFe/edit#gid=1332903140
https://docs.google.com/spreadsheets/d/1QCXNmEB-t00i1yrWsIu38yKsqS6ZQZFe/edit#gid=1332903140
https://docs.google.com/spreadsheets/d/1QCXNmEB-t00i1yrWsIu38yKsqS6ZQZFe/edit#gid=1332903140

https://docs.google.com/spreadsheets/d/12U2ypi0X46cj9KXSrdxtTrbK XV3ZMub5/edit#g

4. Minta Approval ke HOT dan Direktur Operasional
5. Transfer ke team sap master data.
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