Setting Email Account Baru

a. Masuk ke CONTROL PANEL.

b. Setelah masuk ke CONTROL PANEL cari dan pilih icon MAIL (1). Setelah muncul box
Mail Setup - OUTLOOK pilih

Email Accounts. (2)
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c. Setelah muncul Account Setting tampak account email lama, vyaitu
aura.kasih@teletama.com. Langkah

selanjutnya adalah menambahkan account email baru, aura.kasih@erajaya.com.
Caranya adalah pilih New. (3)
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M Account Settings b

E-mail Accounts
You can add or remove an account. You can select an account and changs its settings.
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in data fie C:\Users'ndya 1), .. YOutlook Fikes \aura, kash @teletama, com. pst

d. Setelah muncul box Add New Account, pilih Manualy configure (4) settings or
additional server types (4) kemudian
pilih Next. (5)
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e. Setelah itu pilih Internet E-mail (6) dan kemudian Next.
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(B Add Mew Account X

Chonse Service

Connect to POP o [MAF server to send and recese e-mad messages.

(C) Microsoft Exchange or compatible servics
Connect and acoess =-mall messages, calendar, montacts, faxes and vooz mal messages.

() Text Messaging (5M5)
Comrect b0 & mabile massagng service,
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f. Setalah muncul box Internet E-mail Setting langkah selanjutnya adalah

(8) Isikan dengan nama lengkap anda

(9) Isikan dengan account email baru anda, misalnya aura.kasih@erajaya.com

(10) Account type HARUS di isi dengan POP3

(11) & (12) incoming dan outgoing mail server untuk @erajaya.com adalah sama,
yaitu mail.erajaya.com

(13) isikan username lengkap dengan domainnya sesuai email address, misalnya
aura.kasih@erajaya.com

(14) isikan password email anda dengan PASSWORD BARU yg sudah dirubah melalui
https://mail.erajaya.com

(15) beri tanda centang di remember password sehingga tiap kali send/receive email
tidak perlu input password

(16) kemudian masuk ke bagian More Setting
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(¥ Add Mew Account 4
Internet E-mail Settings
Each of these settings are required to get your e-mail acoount working,

User Information Test Account Seltings
four Name: | ura Kasih a After filling out the informaban on ths saeen, we

: recoemmend you test your acoount by didking the button
E-mai Address: aura.kasih@erajaya.com 9 below. (Requires network connection)

Test Account Setfings ...
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Weciniing med server i s 11 [ Test Acoount Settings by diddng the bt bution

. Deliver new messages Lo
Dutgeing mail server (SMTR): | mail eradaya,

L 12 (®) Mew Outlook Data File
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g. Dibagian more setting ini ada beberapa hal yg harus diperhatikan :

(17) Pilih bagian Outgoing Server.

(18) beri tanda centang bagian My outgoing server (SMTP) requires authentication.
Pastikan terpilih bagian Use

same setting ass my incoming mail server.

u.! Internet E-mal S-di.lngs b4 I
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General  Outgoing Server  Cornection  Advanced
1 B Lse same settings a5 my neoming mai server
Dlegenusng

Aesember password
Reguire Sequre Passwerd Authentication (SPA)

(I Lg on b poosing mal server before sending mal

[oc 11 conm

h. Pada Tab Advance, isi sbb.

(19) Kemudian pilih bagian Advanced
(20) Pastikan incoming server POP3 menggunakan port 995
(21) Beri tanda centang bagian This server requires an encrypted connection (SSL)
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(22) Pastikan tipe enkripsinya adalah TLS
(23) Pastikan outgoing server (SMTP) nya adalah port 587

(24) hilangkan tanda centang dibagian leave a copy of messages on server
(25) kemudian pilih OK
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i. Lakukan Test Account Setting (26) untuk mengetest apakah settingan yg kita buat
sudah benar.
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Internet E-mail Settings
Ench of these s=ttings are reguinsd to get your e-mail sccount workdng.

User Information Test Account Settings
Your Hame: Aure Kash After fling out the information on this sereen, we
recommend you test your account by dicking the buthon
E-mail Addresz: s, ks @erajays.com below, (Requires network conrection)
Server Information
Test Acoount Settings .. | 26
ACoount Type: POR3 v
Incoming mai server; mai. r=jaya.com [ Tiest Account Settings by dicking the Mext button
Delrver new messages boc
Cutgaing mal server (SMTF): mal.&rajaya.mm
() e Cuibinak Dats File
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j. Jika sudah benar akan muncul tampilan sbb :
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Test Account Settings
Congrahiasons! Al bests completed successfully, Chok Close to conlinue.
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k. Jika sudah muncul complete

d, pilh Next (27)
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Each of these settrgs are required bo get your =-mal sstount working, [\
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